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Blue Mountain
Community College

BMCC -Steps to Online Grading

NOTES ABOUT ONLINE GRADING:
‘B Grades are due no later than NOON on the FRIDAY of finals week. (new as of Fall term 2011/12)
B You will find a link to BMCC’s Grading Policies once you have accessed the Online Grading page.

“B Unless the class is marked in the system as Pass/No Pass or the student has filed a Pass/No Pass option
form with the Records Office, you must assign a regular letter grade.

B oIr you assign a grade of “INC”, you must fill out an Incomplete Contract and turn it in to the Service
Center or at any BMCC location for processing. There is a link to the Incomplete Contract form on the

Online Grading page.

BOIf you are a part of the Core Competency project (AAOT Assessment Pilot Project), you may assign the
basis, description and competencies online now. See Dan Lange for additional details.

Y Grades will be available for students to view online as of Noon on the Monday follovving finals week.

You will access the Online Grading system though the Faculty Resources from our website at
http://www.bluecc.edu/facresources

If you have questions regarding the online grading system, please contact the Registrar’s Office.

Theresa Bosworth/Registrar Phone: 541.278.5757 Email: tbosworth@bluecc.edu
Boone Winter/ Enrollment Specialist Phone: 541.278.5758 Email: bwinter(@bluecc.edu
Linnet Preston/Enrollment Specialist Phone: 541.278.5167 Email: lpreston@bluecc.edu
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1. Click Faculty Resources at the bottom of the website page.

Need Help’

Quick Access To ...
STUDENT WOLFWEB
Athletics

Bookstore

Business and Industry
Calendar

Distance Education
Library

At Blue Mountain Communit\Nallege, you can start your educational jourey and go just about anywhere from
here. Whatever you need, whers

How to'get started at BMCC
Click Here

6000 000

News and Events
Student Life has a new resource

Student Life is a helpful collection of resources for our students.
»Read more

Attention SECOND YEAR (only) diesel tech students:

e have just added a new link.

s SP100-01, which is your
up for on-line

You will have one gen. ed. course requirement to register for fall term, 2008
speech class. This class is being held open for you specifically, and will not sh
registration. You must download the paper registration form, and fax it into the reg)
» Read more

Students Voting Resources

Why vote in 2008? It's time to inspire. Time to lead. Time to seek peace. Time to be courageo
be outraged. Time to believe. Time to fight for what is right. Time to think. Time to make history.
rock the vote.
» Read more

STUDENTS - FIND WHAT YOU NEED ON THE NEW SITE

For all students - the new website includes a one-stop place for you to find everything you should need to
be successful at BMCC. Please click the Students link in the top bar and if there is anything you need
there that you can' find, please click the "Questions/Comments/Need Help” link at the bottom of the
page and let us know.

» Read more

— |

2411 NW Carden Ave. - PO Box 100 - Pendlston, OR 87801 - (541) 27€-1260 QuestionSComments/Need Help?
BMCC is an equal opportunity educator and employer Staffieb - Faculty Resources - Admin Login
©2002-2007 - Blue Mountsin Community College - All Rights Reserved

2. Click Faculty Wolftrax Login
{€ Faculty & Advisor Respurces | Blue Mountain Community College - Microsoft Internet Explorer provided by Blue Mountain Community uw

@\; - |..., bluece.edu M 41| X ‘ burnt river high schaal | L=

File Edit Wiew Faworites] Tools Help

i Favortes | 15w Blue Nountain Commurity ... [ College Source () QVC Offcial Site - Orline Sh... [BIJ State of Oregon ODOT Hum.., 7 U.5. Cellar@ Homepage

|BB ‘ o | (& Advisor wmee FacUlty & Advisar Re.., X0 ‘ ENew Tab ‘ | {=i Home Print - Page - Safety ~ Tools~ @ Help -

A

Search

Home  About BMC! Students Community Programs Contact Us

Home » Home » Facully & Advisor Rescurces

Faculty & Advisof Resources

View Edi Outline Revisions Track
You will need to log i| to access most of these links.
Main Links
Faculty WolfTrax Login
Degree Audit Login for Faculty
E-Companion
Help Files
Advising Resources
Degree Audit Orientation - Elluminate Live Session
Degree Audit Instructions - Step-by-step instructions
FERPA for Faculty and Staff

Online Grading Instructions

2010-2011 Degree Checklists
/4| Done, but with errors on page. o Inkernet ¥5 T H100% o+
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3. When you get the Login screen below, type in either your Staff/Student ID or Social Security number

likely will have changed your password at\that time. If so, use the password that you set

ND Enter your Staff PIN/Password:
Before cusfomizati\p, this is your birthday (month and day) totaling four digits.

Faculty Resources Menu | Log Out

Contact the Service Center (541-278-5759 or getinfo@bluecc.edu) if you have trouble logging in.

4. Once you’ve successfully logged in, you’ll see the Faculty Resources screen. From this menu, you can access
grading-related forms, class rosters, BMCC grading policy, and online grading.

’a Faculty Resources Menu - Microsoft Internet Explorer

Fle Edt View Favorites Tools Help
eBaCk - @ - d @ ﬂ /,_U Search ‘7‘/:( Favorites €2 (4~ :, = _J E i@ @ 3

Address | &] https://aisweb.bluecc.edu/FacultyResources/default.aspx

Brue MounTtamNn CommMunIiTY COLLEGE

Grading Online
Input Grades
Grading Policies
sters
+ Class
Forms and Information
+ Grade Change Form
« Incomplete contract
« Information about the Incomplete
Grade

Log Out

5. After clicking on the Input Grades linK, you should see a list of the courses for which you are the instructor of
record. If there is a course that you expect to see but don’t, contact the Office of Instruction or your local

branch office to ensure you are listed as the instructor. You may only grade courses for which you are the
instructor of record.
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6. You will also see whether or not a course is completely graded. If it says No, then there are still students who

need to be graded in that course. You may enter or change grades for any course listed (even if it says Yes) by

clicking on the Course ID of the course you want to input.

/) Final Grades - Microsoft Int 2rnet Explorer

Fle Edt View Favorites Tdpls Help
QBak - © B ﬂ D ) Search ¢ Favorites €8 (2~ ~; 1 " B @ @ B3

Address &] https://aisweb.bluecckpdu/FacultyResources/grades.aspx

Brue MouNTtaN COMMUNITY COLLEGE

v B Go Lnks

Faculty Resources Menu | Log Out

Log Out
Instructor: HOOD, JANLYN G
Final Grades for Fall - 2006
Choose a class from the list to input final grades.
Course ID Graded?
C€S080-01 INTRODUCTION TO PERSONAL COMPUTERS No
C€S120-02 CONCEPTS OF COMPUTING No
009.704B-01  ONLINE GRADING Yes
N.R0700-01 WHATS NEW AT BLUE? Yes
N.RO700D-01 FERPA TRAINING Yes
N.R0800-01 AIS REPORTS Yes
N.R0800-02  AIS REPORTS Yes
N.RO700E-01 UNDERSTANDING FTE Yes

7. Once you click on the Course ID, a list of students registered for that course will come up. You may only

grade students who are actually registered for the course. Note that students who are Auditing or have

withdrawn from the course will already be marked with the appropriate grade.

Gl GG E G

Comp.

e

<‘<‘<‘< <‘<‘<‘<‘<

Final Grade Roster for CS080-01 (Fall - 2006)
INSTRUCTIONS: Please assign a grade for each student. Submit the form to save the grade
information.

Title: INTRODUCTION TO PERSONAL COMPUTERS

Credits: 3.00 Times: 6:00PM-9:00PM

Enrolled: 10 Days: ilk

Waitlisted: 0 Location: M-20

Competency Area:
v
Assessment Method:
‘ | Choose a different class | ‘
Student Student Name Grade LDA Date
1D
123-4567 BOOP, BETTY Choose a grade ¥
159-7895 BUNNY, BUGS Choose a grade
258-5698 DUCK, DAISY Choose a grade
258-4569 DUCK, DONALD Choose a grade v
1753-5412 HULK, THE INCREDIBLE Choose a grade v
758-5695 MOUSE, MICKEY w
:542-9587 MOUSE, MINNIE Choose a grade v
425-5684 MOUSE, MORTIMER Choose a grade v
125-8523 SNOWMAN, ABOMINABLE AU
142-8547 SPADE, SAM AU
[ Save/Submit Grades ] [ Reset ]
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8. To gradea student,\Qll down the dropdown box and select which grade you want to assign.

9. Once all the students are graded, click the Save/Submit Grades button at the bottom of the page.

Final Grade Roster for CS080-01 (Fall - 2006)

INgrmation.

Title: INTRODUCTION TO PERSONAL COMPUTERS
Credits: 3.00 Times: 6:00PM-9:00PM
Enrolled: 10 Days: T
Waitlisted: 0 Location: M-20
Competency Area:

-

Assessment Method:

3¢ a different class

Student Student Name LDA Date

INSTRUCTIONS: Please assign a grade for each student. Submit the form to save the grade

ID

123-4567 BOOP, BETTY Choose a grade v 8| v
159-7895 BUNNY, BUGS =
258-5698 DUCK, DAISY B | v
258-4569 DUCK, DONALD 8 ] v
753-5412 HULK, THE INCREDIBLE F | v
758-5695 MOUSE, MICKEY lnl:IJgG 5] v
542-9587 MOUSE, MINNIE CIP = 7
425-5684 MOUSE, MORTIMER EP o 7
125-8523 SNOWMAN, ABOMINABLE H i 7
142-8547 SPADE, SAM AU | 3

[ Save/Submit Grades ] [ Reset ]

Final Grade Roster for CS080-01 (FAll - 2006)
INSTRUCTIONS: Please assign a grade for each student. Jubmit the form to save the grade
information.

Title: INTRODUCTION TO PERSONAL COMPUTERS

Credits: 3.00 Times:

Enrolled: 10 Days:

Waitlisted: 0 Location: [ M-20
Competency Area:

v

Assessment Method

Choose a different clags
Student Name LDA Date

Student
ID
123-4567 BOOP, BETTY

159-7895 BUNNY, BUGS

258-5698 DUCK, DAISY

258-4569 DUCK, DONALD
753-5412 HULK, THE INCREDIBLE
758-5695 MOUSE, MICKEY
542-9587 MOUSE, MINNIE
425-5684 MOUSE, MORTIMER
125-8523 SNOWMAN, ABOMINABLE
142-8547 SPADE, SAM

[ I T R A B

| Save/Submit Grades | [ Reset |
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10. If you have additional courses to grade, repeat steps 4-7 for each course. Once you are done grading, log o
of the Faculty & Advisor Resources menu.

'] Faculty Resources Menu - Microsoft Internet Explorer

Fle Edt View Favorites Tools Help

QBack - @ - [¥] [&] @b O search YrFavorites € R~ FH L) HE @ 3

Address | €] https:f/aisweb.bluecc.edu/FacultyResources/default.aspx

Brur MountamN CommMunNiTy COLLEGE

Grading Online
» Input Grades
+ Grading Policies
Rosters
« Class
Forms and Information
+ Grade Change Form
« Incomplete contract
« Information about the Ingémplete
Grade

11. You may return to the Faculty Resources menu as often as needed to enter/ change grades while the grading
window is open. Once the grading window closes at NOON on the FRIDAY of finals week. All late grades
must be submitted using a printed GRADE ROSTER. If a paper grade roster is needed please contact the
Office of Instruction or your assigned Academic Secretary. Once completed, please fax or mail them to the

Pendleton Service Center for processing.
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