Running a Degree Audit

To run a degree audit for a student:

1. Logonto the degree audit system from the Faculty Resources page a
http://www.bluecc.edu/facresources
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2. Enter the students | d hit “GO”. NOTE: If the students information does not show up you will
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3. Do NOT use the “DECLARED” goal. /
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4, Select the “Add Goal” button
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5. Select the Catalog Year,for the degree they are seeking. Make sure you select the year they started
taking their degree requiements at BMCC.
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; acadenfic goal, simply choose which program requirements you wish to include. When the goal is
Requirements Manager complefe, you will be able to save it.

Manage
Academic Plans

Course History
Exceptions

Other

Change Your Password
Update Student Record

Import Mew Student

Status{ There is not yet enough information to save the goal.




6. Select the degree they are seeking: If there is a “+” sign next to the degree you will need to also select

the type of AAS or Certificate they are seeking
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7. If they are seeking an AAS or Certificate program you will need to select the degree type.

The items in “BLUE” identify the catalog year and type of degree you are running the aught for.
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8. Name the goal and then press the “Save Academic Goal” button.

Name your goal by identifying the academic year, type of degree and then your first initial and last
name. Using the example from above you would name this goal: 09 10 AAS Admin Assist/Legal-
tbosworth

Once you hit the “Save Academic Goal” button your screen should look like below:
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9. To run the degree audit for this goal, select it and it the “Create Audit” button.

10. Once you run the audit double check it to make sure that the catalog year and degree type is correct
for the student:
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Additional Hints and tips when viewing a degree audit:

8 If you see courses that are Upper and lower case these are transfer courses.
8 If you see courses that are all UPPER CASE they are BMCC courses.
8

If you want to print a readable version of the degree audit select the “Print View”/option

available once you have run the audit. These are much easier to read.
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8 Be sure that the audit you are running is for the correct student.



